ST. CLARE’S SCHOOL, LOKAI
PROCESS FOR ADMISSION (Online)

For Pre-Nursery & LKG New Admission Session 2025-26

Eligibility
Children born between the given dates are eligible to take
admission under the classes given and such candidates

need to apply.
The age will be calculated from 01.03.2025

LKG : 01.03.2021 to 30.09.2021
Pre-Nursery - 01.10.2021 to 28.02.2022

Application Forms for Pre-Nursery & LKG new admission are
available ‘online’ from the School’s website -
http://stclaresschoollokai.com/ Jrom 27.11.2024 to
03.12.2024. Fill-in the required details and submit the same
online. Please note that the application forms not duly filled in or the
forms that are incomplete will be automatically rejected by the
software.

Procedure

1) Open school’s website http://stclaresschoollokai.com/

2) Click on Admission.

3) Click on Registration (you will get user id and password
through your mail)

4) Click on Sign in (Log in through user id and password)

5) Fill in all the mandatory fields in the form.

6) Upload your ward’s recent photo and required documents.

7) After filling all the details click on submit button.

8) Select payment mode (UPI).

9) Pay the Registration Fee and click on proceed.

10) Print out two copies of the duly filled—-in application form along
with the other documents you have uploaded for future use
and reference and to be presented at the time of document
verification.




11) Your form will have a Application Number which will be used
for all future correspondence and reference.

Requirements
The following documents in original are to be uploaded online and

also bring for verification at the time of Parents’ Interaction with
the School Authorities.

1) The Application-Form, downloaded from the School’s website
should be submitted at the time of the verification along with one
copy of recent passport-size color photograph of the applicant
and a postcard size family photograph (only father, mother and
the candidate) which must be brought on the interaction day.
Birth  Certificate from  Municipal
Corporation/Panchayat for verification.
(Catholic children will produce the

baptism certificate along with the letter Xerox to be

of the Parish Priest, besides the above). attached with the
3) Residential Address proof of the Father. application form.
4) Caste certificate if applicable of the Father.

5) Vaccination Card (issued at the birth of
the child).
6) Aadhar Card of the Child. J

Interaction Process

1) Parents will get interaction dates in the school website according
to your application registration number.

2) Interaction will be held on 09.12.2024 to 12.12.2024.

3) It is mandatory for both the parents (Father & Mother) and the
child along with all the original documents to be present for
Interaction/verification.

4) The final selection will be done from those who have completed
the requirements correctly and will be short listed after the
verification.

Sr. Suma F.C.C
Principal
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For Parents

Sr. Suma F.C.C
Principal




